
 
 

POSITION TITLE:    LITERACY PROGRAM COORDINATOR (VISTA) 
 
About Hawaii Literacy 
 
Hawaii Literacy is a local nonprofit that helps children and families develop strong reading and writing skills that 
are the key to success in school, getting jobs, and building stronger communities. Our programs on Oahu, Kauai 
and in Kona are free for clients, and serve over 3,000 keiki (children) and adults each year.  
 

Our unique learning model serves as the foundation for all of our programs. Our programs work in 
communities where the need for literacy help is greatest, and we believe that 1-to-1 support for literacy 
learners is key. With dedicated program staff and over 300 trained volunteers, we seek to reach and 
help as many struggling reader- both adults and children- as possible. We believe that it’s never too late 
to learn to read, and when you learn to read, you’ll read for life! 

Literacy Resource Coordinator (VISTA) 
We are seeking a highly creative, organized and adaptable individual who has the ability to work cross-
functionally and train in-house staff/volunteers, external service agencies and lower-income families and 
low-literacy and ELL adults.  Seeking candidate who has the ability to provide cultural and audience 
appropriate resources and training modules to increase literacy and reading strategies expertise across 
many stakeholders in the community. 

 

Material Development Activities  
 Assist with developing and adapting resources - creating highly engaging and visual training.  
 Develop take home materials that are relatable for the target audience 
 Coordinate with program staff to gain insight to activities and resources already in use, and to learn 

what resources are needed, but not yet available. 
 Revision of existing materials into easily digestible and highly visual, interactive forms for low-literacy 

or English Language Learner adults and parents.  
 

Training Activities 
 Develop internal training schedule and present or support various training modules to be offered to 

volunteers, junior leaders, peer tutors, and sibling 
  Assist in formal training to help other social service providers increase their capacity to identify and 

effectively address reading and literacy issues for both children and adults and also to assist 
struggling readers. 
 

Work Hours 
 

This is a full time position.   
 

 
 
 



Qualifications 
 

Minimum Qualifications: 
 

 College Graduate 

Preferred Qualifications: 
 Strong writing, communication, and interpersonal skills 

 Good computer, especially graphic design and/or publisher skills 

 Openness to public speaking and willingness to present trainings and activities to groups 

 Ability to present works in draft form and effectively accept and integrate ongoing feedback to 
improve a product or presentation 

 Strong ability (or willingness to independently learn) to effectively present information visually and 
create info graphics and 1-sheets on identified topics. 

 Strong research skills, and ability to effectively synthesize and share information 

 Strong organizational skills to track and organize documents and project learning and maintain 
ongoing communications and updates on timelines and status of assigned projects 

 Strong empathy and respect for adult learners, an understanding of systemic barriers lower-income 
people face in trying to better their situation, and willingness to learn about the needs of adults with 
low reading levels or English Language Learners to create, with guidance, engaging activities and 
trainings that meet their learning styles and needs. 

 
 
 

 
 

To apply, please use the link below and click the “apply now” icon on the Americorp site:  

https://my.americorps.gov/mp/listing/viewListing.do?id=81930&fromSearch=true 
 

https://my.americorps.gov/mp/listing/viewListing.do?id=81930&fromSearch=true

